
 Steps in Financial Aid 
  
1.      File for a FSA Federal Student Aid ID. Both the student and one 
parent must have an ID. The ID is used to access features and sign FAFSA 
electronically. The FSA ID can be applied for while filing the FAFSA 
application or directly at: www.fsaid.ed.gov. You must have full name, date 
of birth, and social security number when applying. In addition, you will 
need an email address. Parents and students must use separate email 
addresses. Once you have your ID, be sure to record and keep it for future 
use. 
 
 2.     Complete the FAFSA form. The FAFSA requires information from 
completed 2016 Federal Income Taxes for yourself (if filed) and your 
parent(s).  Go to www.fafsa.ed.gov. Be sure you know the priority 
deadlines for completing the FAFSA. You can start this process on Oct. 1, 
2017.  You should have the option of using the IRS retrieval tool. Utilizing 
this option will allow your tax information to be loaded automatically into the 
FAFSA form. This ensures that the FAFSA has been completed correctly. 
No further verification of your financial aid information should be required.   
 
 Common Documents Needed Social Security Numbers Parent and/or 
Student Income Tax Information  2016 Federal 1040/A/EZ, 2016 W-2 forms 
Records of untaxed income Information on cash, savings, and checking 
account balances Investments, including stocks, bonds, real estate 
 
 3.     When you have finished the FAFSA, there will be a prompt asking 
you if you would like to file the New York State TAP application. You should 
follow the steps to complete the TAP form at this time.  Otherwise, the 
website for the TAP application is:  www.hesc.ny.gov 

 

Some colleges require the PROFILE financial aid form to be completed in 
addition to the FAFSA and TAP.  Please see Mrs. Bush for a list of schools. 

  
Helpful websites:  www.financialaidtoolkit.ed.gov, www.hesc.com   

Email: fafsahelp@hesc.ny.gov 
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